			
													 
HOLY CHILD LATCHKEY PHILOSOPHY    
	
We believe that a school-aged Latchkey program should provide comprehensive, supervised childcare that will have a positive impact on children and families, in an environment that fosters opportunities for the child’s development in areas of physical education, self-awareness and confidence, health and nutrition, and cognitive skills.

GOALS
1. To provide quality care for children regardless of social/economic background.
2. To support and strengthen the family unit.
3. To help children develop to their fullest potential.


REGISTRATION
There is a Registration Fee of $25 per child per school year.  The registration fee secures a spot in our Latchkey program and aids us in staffing appropriately. A Craft/Activities Fee of $60 per child will also be collected at the time of registration.  
 

PAYMENT PROCEDURES
Registration, Activities fee and Tuition payments will be handled through the F.A.C.T.S. Payment System. Registration is only complete upon activation of the F.A.C.T.S. account. 


HOLIDAYS AND SNOW DAYS
The Latchkey program is a service offered before and after school, so likewise will be cancelled when school is closed.  


DISCIPLINE
The Latchkey program is a service provided by Holy Child Catholic School, and is an extension of the regular school day.  Behavior expectations at Latchkey will be consistent with behavior expectations during the regular school day.  Discipline procedures will likewise be consistent with regular procedures throughout the day.
													






												 
GENERAL INFORMATION

Pick-Up Times:  All children must be picked up NO LATER than 6:00 pm.  Failure to do so will result in a late fee, payable upon pick-up, as follows:
· 6:00 – 6:15 pm	$10
· 6:16 – 6:30pm		$20
After 6:30 pm, late fees will continue to be assessed at the same rate as above.  In addition, any child still in attendance after 6:30 pm without a phone call stating an emergency, may be turned over to the juvenile authorities.

Daily Schedule:  Activities may include, but are not limited to: snack time, homework time, outdoor play, individual and group games, arts and crafts, and sharing time.  Each child will be given an opportunity to work on homework for approximately 20 – 30 minutes daily.  If additional homework time is required after the scheduled time, a child may choose to work on homework after all scheduled homework sessions are complete.  

Children are responsible for their own belongings, including any supplies needed to complete homework.  Whereas there are a limited number of pencils available to borrow, children are strongly encouraged to keep extra pencils in the backpacks, to insure that they have the supplies needed to complete homework.

The Latchkey cabinet is well stocked with games, books, puzzles, crayons, sports equipment, and many other items children enjoy.  Weather permitting, the children will be outdoors and encouraged to participate in sports, games, and activities.  

SAMPLE SCHEDULE
Below is a sample schedule of what your child’s afternoon at Latchkey will be like, however weather, gym schedules, and other circumstances affect activities from day to day.  

· 3:00 – 3:10		Arrival.  
· 3:10 – 3:15		Attendance.
· 3:15 – 3:30		Prayer, Snack, and Clean Up.
· 3:30 – 4:30		Homework / Outdoor Time rotations.
Homework time and outdoor time will be scheduled in rotating sessions of 20 – 30 minutes. If a child has no homework or finishes homework before their session is complete, the child may read quietly. Additional homework is will be allowed if needed.
· 4:30 – 5:00		Additional homework time, crafts, other organized activities.
· 5:00 – 5:30		Independent play
· 5:30 - 6:00		Clean-up
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HOLY CHILD CATHOLIC SCHOOL
LATCHKEY COSTS
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REGISTRATION FEE IS $25 PER CHILD (non-refundable)
Registration fee also includes Snacks, Crafts, and Activities

Payment for students registered for Latchkey
· Morning 6:30 – 7:20 AM 
· 1st Child $6.00 per day			2nd Child $4.00 per day

· Afternoons 3:00 – 6:00 PM in the Cafeteria
1st Child $8.00 per day			$5.00 per day for each additional child

DROP-IN PROGRAM
Latchkey on a non-regular basis	$10.00 per child per day

Early Dismissal Days (Except 1st day of school, last day before Christmas & last day of school.
 	
· Currently enrolled in Latchkey -- $7.00 additional per child
· Not currently enrolled in Latchkey -- $15.00 per child
If you are 2 weeks late in paying Latchkey Fees,
you may be asked to remove your child from the Latchkey Program.





12

  
										                A

[image: ]
Holy Child Catholic School
Latchkey Registration Form

Child’s Name: ___________________________________Grade:  _____

Child’s Name: ___________________________________ Grade:  _____

Child’s Name: ___________________________________ Grade:  _____

Parent’s Name: __________________________________	

Home Phone: _____________________     Work Phone: ____________________

Address: _______________________________________

Morning _____	          Afternoon _____          Both _____


Please sign and return to the school office:

I have received a copy of the Handbook and I am familiar with the policies that apply to the Latchkey program.

__________________________		__________________
Parent signature					Date
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